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FAMILY INSTRUCTIONS FOR OBTAINING CONTRIBUTIONS

One Step Towards Empowerment…
One Step Towards Success…
One Step Towards Making A Difference…

It All Begins With One Step!

On November 12, 2016 College Bound will host its Annual Steps To Knowledge, 5k Walk-A-Thon at UCR.  

We must collectively work to ensure access to higher education for ALL students!   College Bound remains committed to preparing students for admission into and graduation from four-year institutions of higher education, and we need your help in ensuring our mission and goals are being met. Each student is required to raise a minimum of $350. 


Each FAMILY can make a difference!


We encourage you to invite family, friends, neighbors, teachers, students, co-workers, walk/run buddies, and club/church members to donate or register to run/walk with us.  Running or walking with someone you know, always adds to the fun!

Another great way to get healthy and further support the cause is to create a walk team with your family and friends, or co-workers. A walk team consists of 10 people, committed to raising $100.00 each.  Please contact the College Bound office if you are interested in forming a team. 

[bookmark: _GoBack]There are two ways to gain pledge support: online on our FirstGiving site or by using a manual pledge form. Walk-A-Thon Instructions and Pledge Forms are available on the College Bound Website. Manual pledge forms are also available on the College Bound website at www.CollegeBoundCa.org. 

Below are the step-by-step instructions for online pledges.  Think Big! Set your goal high! Devise a plan for asking potential sponsors to join in this important event.  A personal request is the most effective way to raise money. Contact supporters by phone, mail, email, and through social media. 










FIRSTGIVING ONLINE INSTRUCTIONS
Step 1: Log On  
https://www.firstgiving.com/CollegeBoundCa/college-bound-steps-to-knowledge-5k-walk-a-thon-uc

Step 2: Register
Click on the “Fundraise” Tab near the donation thermometer.  Register as College Bound Student or Parent, Board, Alumni, Teacher, Friend, Staff by using the drop down menu. Select the “Register” button. Register by completing one page of required information. 

Step 3: Personal Fundraising Page
Set-up your personal fundraising page by clicking “Create a Page.” This creates a page with an individual URL. 

When you set-up your personal page you can:
· Personalize your page with your story. 
· Add photos and video. 
· Set & publish your fundraising goal. 
· Monitor your incoming donations. 
· Track offline donations (donations made by check or cash). 
· Kick off your donations by being the first person to contribute!
· Draft a customized thank you email. (Your supporters also receive e-receipts for their donations)
· Send emails and/or Facebook messages to family and friends for pledge support.
· Post your page to Facebook, Twitter, and LinkedIn. 
· Have visitors Facebook Like your page. 
· Sign in with your Facebook account. 
· Ensure that all money goes to the Walk-A-Thon by encouraging your supporters to donate the transaction fee amount.  (Ex. For a $25 donation, there is $1.92 in transaction fees charged by the vendor and credit card companies.  Your supporters can elect to cover these transaction fees). 
· Inform potential supporters that all donations are tax-deductible. 
· Inform potential supporters that they can make donations by check or cash by contacting you personally.  (Checks should be made out to College Bound)

PLEDGE FORM INSTRUCTIONS
Step 1: Pledge Form 
Be sure to print your name, mailing address (including zip code), and phone number. Pledge forms are posted on the College Bound website (www.CollegeBoundCa.org).

Step 2: Collect Pledges
Collect pledges and complete the “Amount Received” column of their Sponsor/Pledge Form.  Work to collect all pledges prior to the Walk-A-Thon.  All contributions are tax-deductible.  Checks or money orders should be made payable to College Bound. 

Step 3: Submit Pledges
Pledges should be submitted during registration; however, funds may be submitted prior to the Walk-A-Thon in the College Bound office.

On-Site Registration:
All participants are required to check-in at 12:15 PM in the General Assembly. 




Prospective Supporters
· Parents		
· Grandparents		
· Aunts			
· Uncles			
· Cousins		
· Friends			
· Neighbors		
· Church Members	
· Co-Workers		
· Teachers		
· Librarians		
· Counselors		
· Doctors		
· Dentists		
· Hair Stylists
· Barbers		
· Manicurists		
· Real Estate Agents	
· Tax Consultants	
· Photographers	
· Auto Mechanics	
· Car Salespersons	
· Gardeners		
· Carpenters		
· Electricians
· Merchants		
· Insurance Agents
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Seven Step Fundraising Plan
Need some help getting started? 
The chart below shows how you can raise $500 in seven easy steps!
	
	
	

	STEP 1
	START BY SPONSORING YOURSELF AT $10
	$10

	STEP 2
	START BY SPONSORING YOURSELF (PARENT)  AT $40
	$40

	
STEP 3
	
ASK FIVE (5) CO-WORKERS TO CONTRIBUTE $10
	$50

	
STEP 4
	ASK TEN (10) PEOPLE YOU SOCIALIZE WITH (WALKING, YOGA, ETC.) TO CONTRIBUTE $5
	$50

	
STEP 5
	ASK FIVE (5) PEOPLE FROM YOUR PLACE OF WORSHIP TO CONTRIBUTE $10
	$50

	STEP 6
	
ASK FIVE (5) FRIENDS TO CONTRIBUTE $20
	$100

	STEP 7
	
ASK EIGHT (8) FAMILY MEMBERS TO CONTRIBUTE $25
	$200

	
	TOTAL
	$500









SAMPLE LETTER

   Date



  Name
  Address
  City, State Zip

  Dear Dr. Thomas,

On Saturday, November 12, 2016, College Bound will hold its Annual “Steps to Knowledge” Walk-A-Thon at UCR.  I am participating in this Walk-A-Thon to help raise money for College Bound.

My goal is to raise (fill in the amount) and I would like you to sponsor me for at least (fill in the amount).

College Bound’s mission is to provide comprehensive programs and services that prepare students for admission into and graduation from accredited four-year institutions of higher education.  For over 25 years, College Bound has provided college preparatory assistance to underserved students and their parents. 

This is accomplished through educational programs and services designed to improve academic achievement by developing study and success skills, healthy life choices, parental and family participation, and professional guidance.  College Bound serves hundreds of K-12th grade students from Los Angeles, Orange, Riverside, San Bernardino, and Ventura counties.

Thank you for helping me reach my goal!

Love,

Walter
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